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	Job Title:

Analyst


	Service Unit / Department:

Insert name of the service unit / department

	Council:

Insert name of the authority
	Post Reference No:

Insert post reference number

	
	

	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications And Training


	5 GCSE’s or equivalent

Participate in Corporate web training programme

Evidence of ongoing training and development


	

	Competence Summary

(Knowledge, abilities, skills, experience)


	Microsoft Office

Computer literacy and keyboard skills

Strong research skills


	Experience in running Focus Groups



	Work-related Personal Requirements


	Analytical thinker

Ability to demonstrate initiative

Creative problem solving

Strong interpersonal skills

Good communicator – verbal, written and visual

Ability to work as part of a team or independently


	

	Other Work Requirements 


	Good standard of health and fitness

Contribute to the development of good practice


	


Insert date

